Lsu ‘ GeauxGrants

Institutional Animal Care and Use Committee (IACUC)

User Guidefor Principal Investigators

This User Guide has bedaveloped to provide instructions to Principal Investigators needing to develop and
route animal care and use protocols, amendments, annual reviewshetugh the GeauxGrants IACUC
module.
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Helpful Information before getting started:

It is recommended you use Chrome or Firefox when using GeauxGrants. You can login through myLSU or by
https://www.lsu.edu/geauxirants/. You log in to GeauxGrants with ydRAWSJser IDand password.

The intent of this document is to provide a general overview of what steps need to be taken to arestevzal
Care and Use Protocat GeauxGrants fothe IACUC. Within GeauxGrants, it is highly important to read
everything. Helpful information to help you with creating your proposal succesisfuiiyhin the documents in
GeauxGrants to providastruction on how to complete the forms

Creating andubnitting an Animal Care and Use Protaapblication

w Onthe GeauxGrants home pagelicklACU®@n the left side of the page.
® UnderdCreate New, clicklnitial Application

LSU GeauxGrants Welcome IACUC Manager  Logout

Home  MyProfle  Locate MyRecords  Locate Records  Calendar  Messages  Things to Do Quick Find
IACUC

Create New

GeauxGrants Help Desk ‘ Initial Application H Amendment H Annual Review ‘
‘ Deviation / Incident ‘ | Project Closure ‘ ‘ Semi-Annual Inspection ‘

Contact Info

‘ Copy from existing ‘

Confiict of Interest
ITS Service Desk
(225) 578-3375 option 1

Accessing Records/Reperting

‘ Locate records by using filters ‘ | Show a listing of All my records ‘ ‘ Adhoc Reporting ‘

w Anew windowwill populate This is the application f@ananimal care and use protocdt.opens on the
Reviewpageof the application.The submission number will prepopulatBO NOT CHANGE THIS.

w Click on théAnimal Care andUse Protocoltab on the left hand side to begin your applicatioho move to
the nextsection, click on th&lext button on the bottom right side.

LS B =X 3 |

REVIEV/ & Previous Next =

’ ANIMAL CARE AND USE PROTOCOL
SECTION 1: PROJECT wAND USE PROTOCOL

SECTION 2: REGULATORY i . . . . .
REQUIREMENTS The Principal Investigator should review the LSU IACUC existing policies for guidelines on specific Issues. The policies can be

accessed on the IACUC website.
SECTION 3: ANIMALS
The IACUC Manager, Krista Adams, is not responsible for obtaining the information to make your protocol complete. The IACUC

SME‘:PE::\:;“AZARDOUS has charged her not to accept any protocols that are incomplete and do not comply with the SOP below.

If you have a question concerning submitting an IACUC form, please email JACUC@Isu.edu. You may also contact Ms. Adams at

SECTION 5: EXPERIMENTAL DESIGN
225-578-9643.

SECTION 6: PERSONNEL

PERSONNEL CONTINUED
NOTE: PLEASE SAVE YOUR WORK

SECTION 7: OCCUPATIONAL
HEAILTH AND SAFETY

SECTION 8: INVESTIGATOR'S
STATEM

ALL PAGES IS DT ) *

*** Remember to SAVE your work often as you complete the protocol applicatign.

m
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https://www.lsu.edu/geauxgrants/

w Begin your application by typing in ti&le of the protocol. Continue completing the application by
answering the additional questions for each Section.

1.1 Title:
SECTION 2: REGULATORY -
REQUIREMENTS New Protocol Created for Test Investlgatoni
SECTION 3: ANIMALS

SECTION 4: HAZARDOUS

w If a praocolis associated witla grant proposal Y R & 2 dzY3 &y%a o(SKNJ (6 & 2 dz | NB

investigator on the grant proposatlick thet sign that appears This allows yoto connect youigrant
proposal to your animal care and use protacol

O

O

O

1.2 Is this project associated with a grant or contract?

Mncd

Yes

Are you the Pl or listed as investigator on this proposal?
Check "Yes" to find the proposal record. Check "No" to enter the proposal number.

ves Nl

Please search for and link your proposal using the + ’

Funds are currently available for this project, but there is no associated grant, and no congruency check is required.

Funds are currently available or have been approved for this project, and a copy of the grant is attached for congruency
check.

The corresponding grant has been approved for funding and a copy of the grant is attached for congruency check.

The funding agency requires preapproval of an Animal Care and Use Protocol. (A copy of the grant is attached for congruency
check.)

When the corresponding grant application is funded (PI will notify IACUC and provide a copy of the grant).

gn
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® UnderdAdd Proposdl type in theproposal numberto link to the application and clidgo. If you do not
know the proposal number, gb 2  A@pI Filters & S O i AcRSgt naxtyoRhe fiiter you choose.
Type in the information and cliave ClickGoon thedApply Filters line.

Add Proposal Close

Select by ( | | Go _

Number
App]y Filters Go || Clear All
Browse By
Sponsor/Scheme Set Sponsor Type No Sponsor Types Found
Primary Set Center/Program Set

Center/Program

Principal Set _Nesligator Set

Investigator

Primary Assoc. Set Pl Department Set
Dept

w The records found will show at trend of the page You will need to scroll down to see the recor@sick
the box next to the proposal associated with this application and clelect The proposal will now be
linkedto the protocol If you are requesting developmental approval, check the box that appears once the
proposal number is selected. Finish completing guestions and cliddext.

w Make sure to completédl.5 Project Type If the following section$ection 2isblank, then you need to
go back to this question to add your answéihe questions in Section 2 populate based on what the
project typeis forthis project.

1.5 Project Type
TYPE B — Animals being bred, conditioned, or held for use in teaching or research but not yet used for such purposes, (e.g. a
breeding colony of mice which will transfer individuals to experimental protocols).
TYPE C - Pain or distress will not be induced; animals will only be used for injections, collections, or procedures causing nothing
more than minor discomfort; or will be humanely euthanized prior to the procedures that induce pain or distress. If analgesics
are used, the project is at least a Type D.
TYPE D - Pain or distress will be relieved by appropriate therapy, e.g. sedatives, analgesics, anesthetics, or euthanasia.
TYPE E - Drug intervention for pain or distress would interfere with the protocol. If this block is checked, specific justification
MUST be provided below.

Please select type:
OTYPEB

OTYPE C
OTYPED ~

OTYPEE
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® On thedAnimalg page (Section 3), click thiesign to add the animal species and numbé&animals being
requested.

SECTION 3: ANIMALS

3.1: Animal Species
To add species, click on the yellow plus sign to the right.

< qu—

w On thedPersonne page(Section 6)click thet sign next tadPersonnek Revievg to add coeinvestigators

and other personnedamplok/ed at LSU.

¥ Personnel - Review 97

Name
Manager, |ACUC

Primary Investigator Role

Certifications
CertificationBeginEnd

_Mobile/ Emergency Phone Number

Online Investigator Training Course Completed?

ves O no[d

w A new box will appear that will allow you to type in the name of the LSbvestigator. Type the last name
of the investigator. The name of your-owestigator will appear and you will need to click the gegs Q a
name to add him/her. When ready to add the-icwestigator, cliciSelect

Personnel Listing Select  Close

|' Begin typing |

Filter by Institution }
| Louisiana State University and Agricultural and Mechanical College V|

5|Page



w Select the role for theach person on the protocolTheCertifications box will prepopulate ifii K S

G2 2N AY

gAOK GKS L! /! [ If fotodéNGuScompletion datk i§ hoSderdgcyou will need to add the

date. CliciNextto add other participants who are not employees or are not associated with LSUAM.

= Personnel - Review P

Name
Manager, IACUC ’
Role

Primary Investigator

Certifications
‘CerriﬁcationBeginEnd‘

_Mobile/ Emergency Phone Number

Online Investigator Training Course Completed?
Yes ENOI:]
Date Completed |

Has species wet lab training been completed for the species noted in this project?

ves (I Nold

Date Attended or Exempted: |

Training or Experience?

ves [ nod

w The Personnel page is continued on the next palds is where you will adather participants who are

not employees or are not associated with LSUGNtk on thet sign to add personnel.

PERSONNEL CONTINUED

Who will train the L5SU individuals for participation in protocol procedures?

Are there any other participants on this project that are not associated with LSUAM?
Yes M'Nol]

Please provide an explanation of how the other participants will participate in this project:

MNon-L5U Employees involved in animal care and use

¢ —
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w Section 7 covers the Occupational Health and Safety Program. Everyone participating on the protocol
must enroll. Detailed instructions can be found on the DlvAdNisite

SECTION 7: OCCUPATIONAL HEALTH AND SAFETY

The LSU IACUC, through the Division of Laboratory Animal Medicine (DLAM) operates an Occupational Health & Safety Program
(OHSP). The purpose of the program is to maintain an OHSP for personnel involved in the care and use of animals: to obtain an
accurate assessment of the health status of each employee prior to working with animals, to help prevent occupation-related
disorders, and to help identify emerging occupation-related health disorders, so they can be promptly diagnosed and corrected.
Participation in this program is mandatory for all personnel working with LSU-owned animals utilized in teaching, research, and

testing.

To Participate:

Visit the DLAM website for detailed information and to enroll in the program.

Principal Investigator Responsibility

The Principal Investigator understands it is his/her responsibility to ensure that all personnel involved in the care and use of
animals who are participating on this protocol must participate in the Occupational Health and Safety Program. The protocol will

not be approved until verification is received from the SHC that participants have enrolled in the program.

O *| have read this statement and agree to comply.

w In order to submit your application to the IACUC, you will need to check thmt®ection 8 certifying that
@2dz KIS NBIR GKS Ly@SadA 3l MaRkesIdvé toS{velybuii ok Befote | Yy R
checkingGomplete. You mustlick Submitfor the application to forward to the IACUC

B =T 38 B

SECTION 8: INVESTIGATOR'S STATEMENT

By signing this form, the Principal Investigator and all participants on this protocol agree to abide by the Policy forfhe Care
and Use of Animals of Louisiana State University. This project will be in accordance with the NIH “Guide for the Care and Use of
Laboratory Animals”, and the Louisiana State University Animal Welfare Assurance on file with the U.S. Public Health Service.

The Principal Investigator further assures the Committee that: 1) all participants on the protocol will abide by all federal, state,

and local laws egulations governing the use of animals in teaching and research; 2) all participants on the protocol are
adequa to perform the research techniques required in these studies; and 3) the fewest number of animals required

to prod valid results are being used in this study.
O *1 have read this statement and agree to comply.

w If there are any questions that have been missed, a box will populate noted the information required to
complete your application. Once all answers have been answered, y&awdlicheckComplete and
then Submit
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https://www.lsu.edu/vetmed/dlam/policies/occupational_health_safety_manual.php

Submittingan Amendment

Login through myLSU or bitps://www.Isu.edu/geauxgrants/ You log
user IDand password.

in to GeauxGrants with your PAWS

w On the GeauxGrants home page, clis&U@n the left side of the page.

w Locate the protocol to modify undémocate Records

Lsu ‘ GeauxGrants

Home My Profile Locate My Records Locate Records Calendar Messages Things to Do

‘Welcome Bob Reviewer Logout

Quick Find

Sponsored Projects

IACUC

Award Tracking Create New

Human Protocol Initial Application Amendment

IACUC Annual Review

\
‘ Deviation / Incident
\

Project Closure Test

Conflict of Interest

\
|
\
SPIN ‘ Copy from existing

GeauxGrants Help Desk Accessing Records/Reporting

‘ Locate records by using filters

‘ ‘ Show a listing of All my records ‘

w Click the hyperlink of the study you want to modify. Click Criat® then Amendment
LSU | GeauxGrants

Welcome IACUC Manager Logout

Home My Profile Locate My Records Locate Records Calendar Messages Things to Do Quick Find
AGUG Results found: 149 Export to Excel
o e e o A e e (e 20 o |ieeSeera 41-60 of 149 items
SPIN
Drag a column header and drop it here to group by that column
GeauxGrants Help Desk
Record
O Record Number | Record Owner Record Title Status
— IACUCAM-21- Baker, David In
Contact Info » — New Protocol Created for David George Baker on 28-Jan-2021 3:05 PM
— 043 George Development
Confiict of Interest
ITS Service Desk » m— Edit >y rles C Test protocol to test the effects of hot dogs on the Jabberwocky Approved
(225) 578-3375 option 1 View
— New Protocol Created for Test (L2) Mike the Tiger on 28-Jan-2021 In
_ » — ger, (L2) Mike the
servicedesk@lsu.edu ==_ Create New > 11:28 AM Development
— Info » In
Sponsored Projects » m— dmin, LSUAM New Protocol Created for LSUAM Admin on 28-Jan-2021 11:00 AM —— q
Award Tracking = Delete evelopmen
Office of Sponsored Programs — In
— dmin, LSUAM New Protocol Created for LSUAM Admin on 28-Jan-2021 10:49 AM
(225) 578-2760 4 = Bookmark Record Development
w UncheckComplete
LSL) (= | viewpor [l compiete # [ submit |
REVEW & Previous Next -
ANIMAL CARE AND USE PROTOCOL
} SECTION 1: PROJECT SECTION 1: PROJECT
1.1 Title:
SECTION 2: REGULATORY
REQUIREMENTS Test protocol to test the effects of hot dogs on the Jabberwocky
IACUC Protocol #: Submission #:
SECTION 3: ANIMALS IACUCAM-21-042 IACUCAM-21-042-02
;Egéc;:igHAZARDOUS Principal Investigator: Anticipated Project Start Date:
Lee,.Char\esCl ) ‘ 01-Feb-2021
) Email itsbatesting@lsu.edu -_—
SECTION 5: EXPERIMENTAL DESIGN oL 5 9E £72.a029
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https://www.lsu.edu/geauxgrants/

w Click onSection 1: Projectn the left hand sideThen change the Submission Type from Initial Application
to Amendment Proceed to edit the form with changes.

LSU B =X 0 &

ASSIGNMENT

& Previous Next =

ANIMAL CARE AND USE PROTOCOL

SECTION 1: PROJECT “ ROJECT

SECTION 2: REGULATORY 1.1 Title:
L AT New Protocol Created for Test (L2) Mike the Tiger on 12-Nov-2020 10:06 AM

)
MATERIALS
IACUC Protocol #: Submission #:
IACUCAM-20-041 IACUCAM-20-041-02
Princinal Investigator: Anticipated Project Start Date:
SECTION 6: PERSONNEL . . 7 P
Tiger, (B Mike the ‘ 12-Nov-2020 ‘
Email kadams11@Isu.edu e ——
PERSONNEL CONTINUED
Phone
TSGR Departii®nt LSUAM | Col of ENGR | MECH and IE - Mechanical
HEALTH AND SAFETY

Engineering
SECTION 8: INVESTIGATOR'S
STATEMENT

w After you edit the form, click oAmendmentand answer the questions.

LSU B =7 D e

ASSIGNMENT

Submission Type
| Amendment v

& Previous

ANIMAL CARE AND USE PROTOCOL AMENDMENT

What type(s) of changes in the protocol are being proposed?
[ change in animal species / strain [ change in animal numbers
:Egd?&ﬁEIKE%ULATORV [ Add/repeat experiments [J Add an exogenous agent
[ change in animal procedure (add/modify/remove) [J Change in hazardous agent use
[ Change in method of euthanasia [ Change in pain or distress category
[ change in location of animal usage [0 change in funding source
SECTION 4: HAZARDOUS [ change in project title [ change in anesthesia or analgesia
MATERIALS O other
1. Clearly state (list) and describe all proposed changes in detail.

SECTION 6: PERSONNEL
PERSONNEL CONTINUED
Y

SECTION 7: OCCUPATIONAL

HEALTH AND SAFETY 2. Are additional animals being requested as part of this amendment?
O Yes O No
3. Justify the need for these proposed changes. Briefly describe how the proposed changes relate to the original goals of the
approved protocol.

AME ENT

L PAGES

w Once finishedpn the top right, make sure to click @ave markCompleteand thenSubmit This will
send notice to the IACUC that an Amendment has been submitted for review and approval.

9| Page



RevisiondModifications Requiretly the IACUC

Login through myLSU or bytps://www.|su.edu/geauxgrants/ You login to GeauxGrants with your PAWS
user IDand password.

1 On the GeauxGrants home page, clis&U@n the left side of the page.
1 Once logged in, click drhings to Dand select the protocol that requires modifications.

LSU ‘ GeauxGrants Welcome Test (L2) Mike Tiger Logout

Home My Profile Locate My Records Locate Records Calendar Messages Things to Do Quick Find

Sponsored Projects Assignments [ Open V][ Your action items v

Award Tracking Drag a column header and drop it here to group by that column

Record Y Record Y Record Y
Human Protocol ¥ Module Y Number Owner Object Y status Subject Y Assigned Y
JACUC Protocol
ACUC IACUCAM-20- Tiger, (L2) Mike  Initial Modifications IACUCAM-20- 12-Nov-2020
4
Conflict of Interest 040 the Application Required 040 Requires 9:50:03 AM

Modifications

w UncheckCompleteto make changes.

Lsu E Comments Panel [l Complete

ASSIGNMENT

ASSIGNMENT
ANIMAL CARE AND USE PROTOCOL

Your pratocol is being returned to you for revisions.
Please do the following.
1. Click Log In to open the application (link below).
REQUIREMENTS 2. Uncheck Complete at the top right of the page to make changes.
3. One the left side of the page, click the yellow triangle or red circle with exclamation point to view and address each issue noted
4. The page to be revised will appear. Locate the question that is marked for revisions.
5. Place your mouse over the triangle to see the IACUC comments. You can also click on the yellow triangle or red circle to open
SECTION 4: HAZARDOUS up the comments window to view the IACUC comments.
MATERIALS NOTE: If the IACUC comment is noted with the red circle, yau will be required to reply to the IACUC in the comments window. You
can do so either at this step or after you have modified the answer to the question
6. Close the comment box by clicking on the “X” at the top right
7. Make the requested changes to the question on the application. You should overwrite the existing answer with the new one.
8. After you have modified your answer, click on the triangle with the exclamation paint to reply to the IACUC comment by clicking
the reply hyperlink
9. Once your message is typed, click Post for the IACUC to be view your comment.
10. Close the comment box by clicking on the “X" at the top right.
SECTION 7: OCCUPATIONAL 11. Once all changes are made, check 'Complete' on the right side at the top of the page.
12. Scroll back to the top of the document and click the top left column that states Assignment
13. On the Assignments page, click | am done. It will then route to the IACUC for review.
NOTE: If there are comments that are not addressed, you will receive a pop up message notifying you that something was missed
You can also view a comprehensive listing of comments made by clicking on the Comments Panel located an the tap right
|
Sincerely,

LSU GeauxGrants Log In
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w On the left sideof the page, click thgellow triangleor red circlewith the center exclamation poinThe

page to be revised will appear.

LS

H [ e e

ASSIGNMENT

ANIMAL CARE AND USE PROTOCOL

SECTION 1: PROJECT

SECTION 2: REGULATORY
REQUIREMENTS

SECTION 3: ANIMALS

&

SECTION 4: HAZARDOUS
MATERIALS

SECTION 5: EXPERIMENTAL DESIGN

SECTION 6: PERSONNEL

PERSONNEL CONTINUED

SECTION 7: OCCUPATIONAL
HEALTH AND SAFETY

SECTION 8: INVESTIGATOR'S
STATEMENT

ALL PAGES

ASSIGNMENT

rotocol is being returned to you for revisions
e do the following

1. Click Log In to open the application (link below).

2_Uncheck Complete at the top right of the page to make changes.

3. One the left side of the page, click the yellow triangle or red circle with exclamation point to view and address each i
page to be revised will appear. Locate the question that is marked for revisions.

5. Place your mouse over the friangle to see the IACUC comments. You can also click on the yellow friangle or red circl

up the comments window to view the IACUC comments.

NOTE: If the IACUC comment is noted with the red circle, you will be required to reply to the IACUC in the comments

can do so either at this step or after you have modified the answer to the question.

6. Close the comment box by clicking an the “X” at the tap right

7. Make the requested changes to the question on the application. You should overwrite the existing answer with the nH

8. After you have modified your answer, click on the triangle with the exclamation point to reply to the JACUC comment

the reply hyperlink

9. Once your message is typed, click Post for the IACUC to be view your comment

10. Close the comment box by clicking on the “X" at the top right.

11. Once all changes are made, check 'Complete’ on the right side at the top of the page.

12. Scroll back to the top of the document and click the top left column that states Assignment

13. On the Assignments page, click | am done. It will then route to the IACUC for review

NOTE: If there are comments that are not addressed, you will receive a pop up message notifying you that something

You can also view a comprehensive listing of comments made by clicking on the Comments Panel located on the top ri

Sincerely,

NOTE: Red Circle indicates you must reply to the IACUC in the comments box.
Yellow Triangle indicates replying to the comment is not required.

w To view the IACUC comments, find the red circle or yellow triangle on the pageljckid expand the

comments ba and review the

comment. At this point, you can address the comment by clickiRgpiyn

or closethe window. To reply to the comment, see instructions on next page.

ASSIGNMENT

ANIMAL CARE AND USE PROTOCOL

& Previous

SECTION 1: PROJECT

SECTION 2: REGULATORY
REQUIREMENTS

Comment
SECTION 3: ANIMALS

SECTION 4: HAZARDOUS
MATERIALS

-
SECTION 5: EXPERIMENTAL DESI
SECTION 6: PERSONNEL

PERSONNEL CONTINUED

SECTION 7: OCCUPATIONAL
HEALTH AND SAFETY

SECTION 8: INVESTIGATOR'S
STATEMENT

SECTION 1: PROJECT

Expand All Comment Points

1.

Collapse All Comment Points

1Title: Comment
Close Comment

® From: Manager, IACUC To: IACUC Manager - PI

Update

08-Feb-2021 02:26 PM Forward

Reply,

1 Make the requested changes

11| Page
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1 If the comment is noted with a red circle, in addition to making the requested changes on the
application, you must reply to the IACUC. ClicReply, and type your explanation of the changes made
in the Message box. Make sure to address the commenhdéoappropriate partyby clicking onTo.
Most of the time the choice should be to th@&CUC ManagePl. ChoosePostto reply to the conment
and close the window.

/

<

NOTE A green check will appear on the application if the comment has posted.

w If you still see a red circle on the right hand side after addressing comments, then you missed one! Go back
to that Section and look through the page to find the comment misSéoll should not see any red circles
if all comments have been addressed.

7/
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